[image: image1.wmf]
DIA Exhibitor Event / Hotel Suite Application Form

46th DIA Annual Meeting, Washington, D.C.
June 13 – 17, 2010
	Date of Request:
	      (MM/DD/YY) FILLIN   \* MERGEFORMAT 

	Company 
	     

	Address:
	     

	Contact:
	     

	Phone:
	     

	Fax:
	     

	Email:
	     

	Please Check Below if Requesting Meeting Space or Hotel Suite

	 FORMCHECKBOX 


	Requesting Approval for Booking Meeting Space for Single Special Event (Breakfast, Reception, etc.)
	
	 FORMCHECKBOX 

	Requesting Approval for Booking Hotel Suite (Guest Room with Attached Parlor)

	Date Event:
	
	
	Name of Hotel:
	     

	Time of Event
	     
	
	Identify purpose of Hotel Suite:       

	Approximate Guest Count 
	     
	
	

	Location of Event
	     
	
	

	Sales Contact
	     
	
	

	Sales Contact Phone
	     
	
	

	Sales Contact Email
	     
	
	

	Will You be Providing Transportation to the Event?
	     
	
	

	Additional Comments:

     


Note:  Functions cannot be held during any DIA meeting sessions, scheduled exhibit hours or social events. Therefore, the hours noted below are the only hours which are acceptable for hospitality functions:

Saturday, June 12th – All times are acceptable

Sunday, June 13th – Only after 8:00pm
Monday, June 14th – Between 7:00am and 8:15am and after 6:00pm* 

*(please note special session will be held from 6:15pm to 7:15pm at the Convention Center)
Tuesday, June 15th – Between 7:00am and 8:00am and any time after 5:30pm
Wednesday, June 16th - Between 7:00am and 8:15am and any time after 5:00pm
Thursday, June 17th - Between 7:00am and 8:15am and any time after 12:00pm
Please email this completed application to lori.risboskin@diahome.org  with “Exhibitor Event/Hotel Suite Application” in the subject line.  Upon approval, please deal directly with the sales contact at your selected venue or Travel Planners if booking a hospitality suite in a hotel. You will need to provide the venue or Travel Planners with an authorized copy of this form.  Should you have any further questions please call Lori Risboskin at +1.215.442.6174.


 FORMCHECKBOX 
   This event or suite has been approved
Comments:      
 FORMCHECKBOX 
   This event or hospitality suite has been declined

_______________________    



 _________________________    

Eileen Roth                         



Lori Risboskin


 

Senior Exhibits Manager



Director, Annual Meeting
 
 









